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OVERVIEW/PURPOSE

RTP Company’s Supervisor’s Toolkit is intended to provide its supervisors the tools needed to
effectively oversee employees.

1. VISIT _HTTPS://WWW.RTPCOMPANY.COM/SUPERVISORS-TOOLKIT/

To access the Supervisor’s Toolkit, click the link above. You may also access this link under the
“Human Resources” section on the intranet.

2. CREATING A SUPERVISOR’S TOOLKIT SHORTCUT ON YOUR PC

Click on the “Download Toolkit” button.
The Supervisor’s Toolkit pdf will open in a new
browser window.

@ Resize your Web browser so you can see the

browser and your desktop in the same screen. Supervisor’s Toolkit
e Highlight the address (drag it over) and then 152

drag it onto your desktop.

@ Supervisors-Toolkit.pdf
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@ After creating the shortcut you can right- -
click on the icon and select “Rename” to Open
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3. CREATING A SUPERVISOR’S TOOLKIT SHORTCUT ON YOUR iPHONE

m.'\
e Revisit step #1 of this document. =0/ A |
Supervisor's Toolkit
Click on the “Download Toolkit” button. fame

The Supervisor’s Toolkit pdf will openina — >
new browser window.

e Tap the Share icon (the square with an arrow
pointing out of it) at the bottom of the screen.

@ Scroll down to the list of
1 [13
actions and tap “Add to Home
”
Screen”.
Supervisor’s Toolkit
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@ Type a name for your site link. This will be the title that

appears beneath its icon on your Home screen.

G Click “Add” in the top-right corner of the screen.
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4. CREATING A SUPERVISOR’S TOOLKIT SHORTCUT ON YOUR ANDROID PHONE

@ Reuvisit step #1 of this document.

@ Click on the “Download Toolkit” button. The Supervisor’s Toolkit pdf will open in a
new browser window.

Supervisor’s Toolkit
i85

RTP Company

@ Tap the menu icon (3 dots in
upper right-hand corner).
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e Choose a name for the shortcut (or leave the default one).

CE V.11

Add to Home
screen

I ra= Supervisor's Toolki

Cancel Add

@ Tap on the Add button. That’s it!
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Add to Home screen?
Touch and hold an icon
of tap Add to add it to the
Home screen.
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RTP COMPANY: YOUR GLOBAL COMPOUNDER OF CUSTOM ENGINEERED THERMOPLASTICS

No information supplied by RTP Company constitutes a warranty regarding product performance or use. Any information regarding performance or use
is only offered as suggestion for investigation for use, based upon RTP Company or other customer experience. RTP Company makes no warranties,
expressed or implied, concerning the suitability or fitness of any of its products for any particular purpose. It is the responsibility of the customer to determine
o that the product is safe, lawful and technically suitable for the intended use. The disclosure of information herein is not a license to operate under, or a

recommendation to infringe any patents. Copyright® RTP Company 2024
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